
8 .  Earl ies t  & Latest 
Dates of Series 

9 .  Exact Ser ies  T i t l e  

The Section administers the Warehouse Act (Ga. Code Ann. 111-5) providing the 
licensing of warehouses for the storage of agricultural products. It 
receives applications for the licensing of warehouses, issues the original 
license if application is qlified, similarly issues annual renewals of 
license: conducts quantitative inspections of warehouses against reported 
storage: recommends to the Commissioner of Agriculture the revocation 
of licenses for cause. Receives application for and issues public weighers 
license. 

1954 to Date LICENSED TOBACCO WAREHOUSE PILES 
'O-h'hat i s  the  function of the of f ice  i n  which t h i s  record se r i e s  is created? 

I 

1 1 - T h i s  f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Documents relating to the authorization for the storage of tobacco. 

Included are: 
Original Application for Tobacco Warehouse LIcense 
Current Statement of Insurance 
Evidence of Weigher's Current Bond 
Application for license Permit as a Certified Public Weigher 
Weigher's Bond L 

The files are arranged alphabetically by City; thereunder by warehouse. 

ATTACH SAMPLES OF THE FILE 



13. Is t h i s  t he  Record Copy of t he  series? [XI1[ 1 

14. Is there  a duplication of this series i n  another o f f i ce  o r  agency? t 1 txl 

15. Is the information contained i n  t h i s  s e r i e s  ever summarized o r  published? [ 1 [XI 

16. Does the ser ies  contain c lass i f ied  information'requiring securi ty  handling? t 1 [XI 

17. Does the  se r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? [ 1 [XI 

18. Could the function be performed if the  f i les were l o s t  o r  destroyed? [XI [ 1 

19. Is the  se r i e s  (or major portion of i t )  regularly microfilmed? If yes,  why? [ 1 [XI 

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  [ 1 [XI 

21. Does the record ser ies  contain documentation produced as EDP printout? [ 1 [XI 

Attach copy of summary or  publication. 

22. H a s  t he  Federal Government issued instruct ions governing the  retentionldispo- [ 1 [XI 
s i t i o n  of these f i l e s ?  

23. W i l l  there  be a need for  these records 10, 1 5  years from nav? If  yes,  what? t 1 [XI 

2L. REQUIREKNTS.  The following requires the f i l e s  t o  be kept 2 years:  

a. [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d. [ ]FEDERAL e .  UADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD J A W  DECISION VALUE 

( C i t e  L m ,  S ta tu t e ,  o r  o ther  reason f o r  the re t en t ion  requirement) 
Experience has shown that the files will be needed for two (2) years. 

25. AGENCY RECoFFENDATIONS. This agency recommends tha t  t h e  f i l e  s e r i e s  be cut off a t  the end 
of each -[&"DAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

[ 1 Hold i n  the current f i l e s  area month(s)/ yea r ( s ) :  c 

[ ] Transfer t o  1 ] Sta t e  Records Center 1 ] Local Rolding Area; hold yea r ( s ) :  
[ 3 Destroy. 1 
[ 3 Transfer t o  State Archives f o r  pe'kanent retention. 
[ 3 k s t r o y  immediately a f t e r  cut-off. 
[ 1 Other: (Specify) 

Upon issuance of new Tobacco Warehouse zicense and new Weigher's License 
prepare new folder; place the current weigher's bondJ the new Tobacco 
Warehouse LIc nse, and the new Weigher's License in the new folder. 
Place old fo I 4  r in the inactive file; cut off inactive file at the end 
of each Calendar year; hold in current files area 2 years; then, destroy. 

( Indica te  br ie f ly  ra t ionale  for recornendations above/or wri t e  addi t ional  remarks)  : 


